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Bratton Parish Council
Completion of the limited assurance review for the year ended 31 March 2024

Dear Ms Radouani

We have completed our review of the Annual Governance & Accountability Return {AGAR) for Bretton
Parish Coungil for the year ended 31 March 2024. Please find our external auditor report and certificate
(Section 3 of the AGAR Form 3) included for your attention as an attachment to the email containing
this letter along with a copy of Sections 1 and 2 of sthe AGAR, on which our report is based.

The external auditor report and certificate details any matters arising from the review. The smaller
authority must publish these documents immediately and at the next meeting consider the final external
auditor report and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (S1 2015/234) set out what you must do at the conclusion of
the review. In summary, you are required to:

¢ Prepare a "Notice of conclusion of audit” which details the rights of inspection, in line with the
statutory requirements. We attach a pro forma notice you may use for this purpose (a Word
version is available on request).

e Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September 2024 |,
which must include publication on the smaller authority’s website. (Please note that when the
statute and regulations were amended in 2014 and 2015, they did not include a requirement for the
length of time for which that the “Notice” must be published. The previous statute required 14 days;
but it is now up to the authority to make this decision).

Keep copies of the AGAR available for purchase by any person on payment of a reasonable sum.
Ensure that Sections 1. 2 and 3 of the published AGAR remain available for public access for a
period of not less than 5 years from the date of publication.
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Fee

We enclose our fee note, on page 4 of this attachment, for the limited assurance review, which is in
accordance with the fee scales set by Smaller Authorities' Audit Appointments Ltd which can be found
at hitps://www.saaa.co.uk/audit-fees/. This fee is statutory, must be paid and is due immediately on
receipt of invoice, piease arrange for this to be paid at the earliest opportunity.

Additional charges are itemised on the fee note, where applicable. These arise where either:

* we have had to issue chaser letters and/or exercise our statutory powers due to a failure fo
provide an AGAR by the submission deadiine; or
» it was necessary for us to undertake additional work.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn
LLP, Ref: Credit control (SBA), 5" Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.
Please include the reference CAG030 or Bretton Parish Council as a reference when paying by BACS.

Timetable for 2024/25

Next year we plan to set a submission deadline for the return of the completed AGAR Form 3 and
associated documents (or Certificate of Exemption) in the usual way and this is expected fo be Tuesday
1 July 2025. 1t is anticipated that the instructions will be sent out during March 2025, subject fo
arrangements for the 2024/25 AGARs and Certificates of Exemption being finalised by Smaller
Authorities’ Audit Appointments Limited (SAAA). Our instructions will cover any changes about which
smaller authorities need to be aware.

¢ The smaller authority must inform the electorate of a single period of 30 working days during which
public rights may be exercised. The period must be exactly 30 working days, please do not set
public rights dates that cover a fonger period. This information must be published at least the
day before the inspection period commences;
+ Theinspection period must include the first 10 working days of July 2025, i.e. 1 to 14 July inclusive. In
practice this means that public rights may be exercised:
o atthe eariest, between Tuesday 3 June and Monday 14 July 2025; and
o atthe latest, between Tuesday 1 July and Monday 11 August 2025.

As in previous years, in order to assist you in this process we plan to include a pro forma template
notice with a suggested inspection period on our website, On submitting your AGAR and associated
documentation, as was the case for this year, we will need you fo either confirm that the suggested
dates have been adopted or inform us of the alternative dates selected.

Feedback on 2023/24
Please note that if you wish to provide feedback, cur satisfaction survey template can be used, which is

available on our website on this page: https://iwww.pkf-l.com/services/limited-assurance-reqime/useful-
information-and-iinks/

Yours sinceraly

S L L
PKF Littiejohn LLP
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Bretton Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2024

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulations 2015 (Sl 2015/234)

Announcement made by: (d)

Date of announcement: {e)

The audit of accounts for Bretton Parish Councli for the year ended 31
March 2024 has been completed and the accounts have been
published.

The Annual Governance & Accountability Return including the auditor's
certificate and opinion is available for inspection and copying by any
local government elector of the area of Bretton Parish Council on
application to:

S&«(ma Qacl(fuam %.{\Sn ('_Lekl{ g QFE)

(Car Fill 20m and 200 hll 4em

Copies will be provided to any local government elector of the area on
payment of £0 . op{c) for each copy of the Annual Governance &
Accountability Return,

24 Seplemboer ooy

Notes

This nofice and Sections 1, 2&3
of the AGAR must be published
by 30 September. This must
include pubfication on the
smalter authority’s website.
The smailer autharity must
decide how fong to publish the
Nofice for; the AGAR and
external auditor report must be
publicly available for & years.

{a) tnsertthe name, position and
address of the person to whom
lacal govemment electors shouid
apply to inspect the AGAR

{b} Insert the hours during which
inspactian rights may he
exercised

{c} Insert a reasonabie surm for
copying cosis

{d) Insert the name and position of
person placing the notice

(2} Insert the date of placing of the
notice
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of;

our responsibility for ensuting that there is a sound system of intemal contral, including arangements for
the preparation of the Acoounting Statements. We confirm, to the best of our knowledge and beflef, with
respect to the Accounting Statements for the year snded 31 March 2624, that:

1 hav puti place arrzs or sffectve financial pz'epar #s muniing sfza‘nt,s in arcardance
managemani dining fhe yeay, ard for the preparsfion of with the Accoums and Audit Regulalions.
the accourting statemeants.

2. We mairlained an atequaie systew of internal contral
Including measures designed {0 srevent and delect frand
and cotruption and reviewed fts ofectiveness.

3. We look all reasonabie steps fo asstre cursehres
that there are no maliers of actual or potential
non-compliance with laws, regolations and Proper
Practices fhat-could have a significant financial e¥ect
on the abifity of fhis authosily Io sonduct s
business or manage its Enances.

+. Ws provided proper epporamity dising the vear for
the exercise of slegtors’ rights in accordance with fhe
requirements of the Accounts and Aadit Regufations.

B, We carred out an assessmont of the risks fating this
autharity and took spprogriate steps o manage tass
tisks, including the infreduction of intemal conirofs andicr
external insurance vover whers requlred, :

&, We mainisined throughout the yesran adeguate and
effecthve system of internal audik of tha acoounting
records and conbrol systems.

7. We tgok sppropriate aciion an ol matiers reised
In repotts from intemal and exdemal audit

£. We considerad whether any litigation, fabiitios or
tummitments, evenis or transactions, ocoiming either
during or afier the yearend, have 2 fnangat impact on
s atithorily and, Where appropriate, have inciided them |-
Irt the accotinting siatemants, g
8. {For loca counelis unly} Trist funds indiuding
charfiahie. In our capacity as fhe sole managing
trustee we discharges Qir actourntatiity
responsiviliies for the fundisYassets, fcluding
financlal reporting and, i roquired, independent
i examination or audit,

*Please provide explanations fo the external auditor on a separate sheet for each *No* response and describe
how the authority wilt address the weaknesses identified. These sheets must be published with the Annuat
Governatice Statement. ’

tnade proper arangements and acoepled responsibility
< for safeguarding the public mansy and resources in

s charge.

has anly done what it hias the legal power 1o do and has
sowpiad Wit Proper Praclices ir daing s,

o during the yeer gave aff parsons interested fhe sppodunily io
| nspsct and ask questions about this euthorily's accounts.

4 cansidered and documenied Sie Bnancial and other risks
1 faces ahd dealf with them propsdy

wranged for 3 competart petson, deperdent of the finareial
caittrols ard procedurss, fo give an chiective visw on whether
Intemna] aontrols meat ihe noeds of this smafler wthorty

respanded io maifers brought fo fis aention by htetnal and
disclosad evenyihing i should Ravs about i#s business activily
dutring the yesr Including events taking piace affer the year
end if relevant,

| 7ias met all of #is responsibiitics whers, o5 a bady
corporate, # isa sble managing trustse of a focal
trust or brusts,

This Annual Govemnante Sigtement was approved ata Signed by the Chair and Clerk of the meeting where
mesting of the authority on: approval was given:
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Section 2 — Accounting Statements 2023/24 for

a . SRR A

K G (&l B0
iutal balances and reserves at the beginning of the year
1 @s recorded in the financial rscords. Valus must agree lo
| Box 7 of provious year.
-] Total amount of precept {or for iDBs rates and fovizs}
0| recelved or recefvabie in the year. Bxclude any grants

: cherﬁd. .
- Total income or receipts as recorded in the cashbook loss
072} the provept or ratesievies retsived dine 2). Indlude any

A granis reveived.

1. Baiances brought
forwared

2. {+) Procept or Rates and
Lavies .

3. (+) Total other receipls

4. {-) Staff costs 1 Toial expendifure or payments made 1o and on behalf
yrial OF sl employees. Inclide gross sataries and wages,
| employers Ni contdinitions, empioyers pension
-} contibulions, gratuities and severance payments.
5. {-) Loan intersst/cepitat | Total expenditura or payments of capital and inierest
repayments made during the year on the authory’s borrowings {F army).

'+ Tolal expendiiure or payments as ravorded in the cash-
'Yy boak fess staif costs fline 4) and foan interesticapial
{1 repaymends flins 5).

6. {-) Al ather payments

7. {=} Balances camled Total batances and reserves at the end of the yoar, Must
Torward 2\ oqual (14213 - (¢+528),
B. Total value of cash and The sum of ail eurrent and deposit bank aceounts, vash
shert {erm investaents holdings and short torm invesiments beld as st 31 March —
To agree with bank reconciiiation,
8. Total fixed asssis plus Thevameofaii?ﬁeprapeﬁy!heauﬁﬁaﬂiyom—itismade

long ierm investments -
and assels

19, Total borrowings

Up of alf ite fixed assals and iong form Ivestments as af
87 March,

The outstonding capital balsnce as af 31 March of il Josns
¥4 from third parfies fincluding PWLE).

acal Colncils Om

ila. Di‘asure noée e ?mstmzzds : !aea}', & body , mas !ﬂ.. |

{inchiding charfiable} d is responsible for reanaging Trus? funds or assets.
k. Disclesure note re Trust funds E The figures in the accounting siaiements abova
fincluding charitable) b excluds any Trtst baasactions.

{ certify that for the year ended 31 March 2024 the Accounting | § confirm that these Accounting Statemeants wers
Statements in this Annual Govesnance and Accountability approved by this autharity on this date:
Retumhavebeeﬁpr@aredmefﬁw'areceipsandpaymams " R e R
or income and expenditure basis fallowing the guldance in | :
Bovernance and Accountabifity for Smalier Aufhorifies —a
Praclitioners’ Syide 1o Proper Practices and present Tatrly
iha financial position of tis authorily.

Signed by Responsibie Finzncial Officer before being
Fresented to the aythosiy for approval

5 recorded in minute referencec

8 Signed by Chair of the mesting where e Accounting
Staiements were apprwa-:i e

Date
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Section 3 — External Auditor’'s Report and Certificate 2023/24

Inrespectof i o0 0" Bretton Parish-Council < CAQ030 i

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annuai Governance and
Accountability Returr: in accordance with NAC Auditor Guidance Note 02 {AGN 02} as issued by the NAQO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAQ website — hitps://www.nao.org.uk/code-audit-
pracfice/guidance-and-information-for-auditors/

This autherity is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accourtability Return in accordance with
Proper Practices which:

« summarises the accounting records for the year ended 31 March 2024; and
* sonfirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabllity Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legistation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw 1o the attention of the authonity:

None .

3 External auditor certificate 2023/24
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2024.

External Auditor Name

PKFLITTLEJORNLLP

Extemnal Auditor Signature

P Keditey G LoD o oujog2024
Annual Govemnance and Accountabiiity' Return 2023/24 Forr—n 3 s .F.’ége 6 6f6 -

Local Councils, Internat Drainage Boards and other Smaller Authorities®




