Ms Sylvia Radouani Dbk

Bretton Parish Council +44 (0)20 7516 2200
Unit 2
Pyramid Centre Emaii:
Watergall sba@pkf-l.com
PE3 8NY @r
Date:
18 September 2023
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CAD030
BAAA Reh:
BEO1255

Bration Parish Council
Complation of the Imited assurance review for the vear ended &1 March 2023

Dear Ms Radouani

‘We have completed our review of the Annual Govermnance & Accountability Return (AGAR) for Bretton
Parish Council for the year ended 31 March 2023. Please find our external auditor report and certificate
(Section 3 of the AGAR Form 3) included for your attention as an attachment to the email containing
this letter along with a copy of Sections 1 and 2 of the AGAR, on which our report is based.

The external auditor report and certificate details any matters arising from the review. The smaller
authority must consider these matters and decide what, if any, action is required. ~

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (S1 2015/234) set out what you must do at the conclusion of
the review. In summary, you are required to:

¢ Prepare a “Notice of conclusion of audif” which details the rights of inspection, in line with the
statutory requirements. We attach a pro forma notice you may use for this purpose (a Word
version is available on reguest).

» Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September,
which must include publication on the smaller authority’s website. (Please note that when the
statute and regulations were amended in 2014 and 2015, they did not include a requirement for
the length of time for which that the “Notice” must be published. The previous statute required
14 days; but it is now up to the authority to make this decision). '

« Keep copies of the AGAR available for purchase by any person on payment of a reasonable
sum.

« Fnsure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a
period of not less than 5 years from the date of publication.
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Fee

We enclose our fee note, on page 4 of this attachment, for the limited assurance review, which is in
accordance with the fee scales set by Smaller Authorities’ Audit Appointments Ltd which can be found
at htps:/lsaga.coukffess.himl. This fee is statutory, must be paid and is dus immediately on receipt of
invoice, please arrange for this to be paid at the earliest opportunity.

Additional charges are itemised on the fee note, where applicable. These arise where either:

s« we have had to issug chaser letters and/or exsrcise our statutory powers due {c a failure to
provide an AGAR by the submission deadline; or
» itwas necessary for us o undertake additional work.

Please refurn the remittance advice with your payment, which should be sent fo: PKF Littlejohn
LLP, Ref: Credit control {SBA), 5 Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD.
Please include the reference CA0030 or Bretton Parish Council as a reference when paying by BACS.

Timetable for 2023/24

Next year we plan o set a submission deadiine for the return of the completed AGAR Form 3 and
associated documents (or Certificate of Exemption) in the usual way and this is expected to be Monday
1 July 2024. It is anticipated that the instructions will be sent out during March 2024, subject to
arrangements for the 2023/24 AGARs and Certificates of Exemption being finalised by Smaller
Authorities’ Audit Appointments Limited (SAAA). Our instructions will cover any changes about which
smaller authorities need to be aware.

s The smaller authority must inform the electorate of a single period of 30 working days during which
pubiic rights may be exercised. This information must be published at least the day before the
inspection period commences;

+ Theinspection period must include the first 10 working days of July 2024, i.e. 1 to 12 July inclusive. In
practice this means that public rights may be exerdsed.

o at the earliest, between Monday 3 June and Friday 12 July 2024; and
o at the latest, between Monday 1 July and Friday 9 August 2024.

As in previous years, in order to assist you in this process we plan to include a pro forma template
notice with a suggested inspection period on our website. On submitting your AGAR and associated
documentation, as was the case for this year, we will need you to either confirm that the suggested
dates have been adopted or inform us of the alternative dates selected.

We would like to draw your attention to a change within the Practitioners’ Guide 2023 which is
mandatory for the 2023/24 period. Paragraph 1.26 relates to the requirements in relation to Assertion 3
and states ‘Email management - every authority should have an email account that befongs to the
council and to which the council has access — this ideally would be a .gov.uk or .org.uk address or
could be an address linked to the council website.” In order to answer yes ta Asserfion 3 in the 2023/24
Annual Governance Statement the local authority should ensure that it has an email address that
complies with this requirement and if it does not already it should do so urgently.

Feedback on 2022/23
Please note that if you wish 1o provide feedback, our satisfaction survey template can be used, which is

available on our website on this page: https:/iwww.pld-l.com/services/limited-agsurance-regime/usefui-
informution-and-links/

Yours sincerely

JEF Littgan, L/
PKF Littlejohn LLP
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Bretton Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2023

Sections 20{(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (St 2015/234)

1. The audit of accounts for Bretion Parish Council for the year ended 31
March 2023 has been compieted and the accounts have been
published.

2, The Annual Gevemance & Accourtability Return is available for

inspaction by any local government elector of the area of Bretton
Parish Council on application to:

@ Suna Rodeuaas —fand Clork <)
) 4.'. 'q_‘ i "\: A"E-P 'YU.Qi_

PeR =g
) 10am M 2pm and 2eom kil Lpm

3. Copies will be provided to any person on payment of £]0-¢¢{c) for each

copy of the Annual Governance & Accountability Return.

rvouncemert made by: () Shies Sadoa s s (e RFO

26t Seplesdoer 20973

Date of anhouncement: ()

MNotes

This notice and Sactions 1,2& 3
of the AGAR must be published
hy 30 Septemhber, This must
tnclude publication on the
smaller authorliy's website.
The smaller authority must
decide how long to publish the
Motice for; the AGAR and
external auditor report must be
puhbtialy avaiiable for 5 years.

(a) Inserithe name, position and
addrass of the parson to whom
local government alactors should
apply to inspect the AGAR

{b) Insertihe hours during which
inspettion rights may be
exerclsed

{c) Inserta reasonable sum for
copying costs

(d) Inserithe name and position of
person placiag tha naotice

{e) Insertthe date of placing of the
notice

§ wirw. pii-.com




Bastlon 1~ Annusl Qovernance Stalement 202

- We acknowiedge as the members of.

2i23

our ‘{"‘Sﬂor‘sii}ﬁ‘ay' for ensiring fetthereisa
the prepaysl

on of the Accounting Statemenis. We confirmn, To the best of our knowledde and bells?,

sound sysiam of infemal contral, Including arr"meme“% for
with

respeot i the Accounting Statements for the ysar andsd 31 March 2023, thet:

. W plate arangermenis for effesh
management duiing the year end for the preparation of
e accounting skalemends.

praperad ifs accounting statemanis in aceordanc
with the Accounis and Audli Regulations.

%, We maintained an edequate system of internal control
Inchiding measures designed to pravent and detect frmud
and sorruplion and reviewsd e sffeclivensss.

mEds groper airengsmenis and ascepiad responsihilify
or sefaguarding s public rmoney and resoreas in
s charge.

2, Wa inok all yeasonszhis steps 1o assive Ourseivas
ihot thers are o malters of aclus or poltendal
non-compliance Wit laws, regeletions and Proper
Praotives that couid have & significant financial effsct
o the sbilily of this au*ﬁofgy o conduct Bs
pustness or menage ¢ fnances.

BE

has onfy dong what It has the legal ,&owar to da and fras
compiad win Propar Fracliess fa dolng so,

£_\Wa provided praper opperunity during the ysar for
he exerciss of siecions’ rghis tn accordance with the
requivaments of the Accounts and Avdit Reguletions.

Suring e yoar gave &l persons interesiad the apparfuniy tn
ingpect and ask qusctions abowd Hiis authorili's accownts.

&, VW camied ouf an assesament of the risks Tacng Whis
aihorify and ook apprapriate steps to menage those
rigks, nciuding the infroduction of
extethal insurance cover whare requlied.

finternal controls endlor |

considered and documented $he fnendlal and other rishs I
faces and deall with them properly.

2. We mainizined throughois the year en adequaie and
effeciive systern of infzmal sudit of the ascounting
records and control systems.

arranged for a competert person, indeperiant of the finenaial
conifrols and procedures, to gve an objesiive vow on whether
tamnaf confrols meed the needs of s simeller authorits

7. Wa took appropliste relion en ol malers raised
in reperis from Interneal and extemal audit.

sesponded fo inatiars brougit o ks allsiion by Hternsl and
sitfernad audit.

B We annddered whather any Woation, fabiiies or
cormmiments, evenis of ranseciiohs, ooowming off
during or fer the yeercid, havs a finenclal impacton
iz suthority ang, where appropriats, have srnfadeﬁ them
in the mocnunting stalemaents,

disciosed evervihing i should have about its dusiness acthity
diwing the year including events taldng plece affer the year
end if yatovant.

§. {For incal counsils only) Trusi funds including
charitabla. in our capacily as the sole managing
trusies we dischaiged our acoduntebiiily
responsibiities Jorine i né(s}faase’es, ?fsciucrr“g
finencial reporiing 2nd, ¥ requirsd, fependent

examisaion or audi,

kas niet &lf & ¥ responsiififiss whare, as 2 body
coiporate, s & sols managing frustee of & locsl
frust or Husis.

*Please provide sxplensticns (o the

Governanoe Statement.

This Annual Govarnanee Stalsment was appyoved &t
mea:f‘zg of the aut

and racorded as minute reforencs:

external audoronas
how the authorily Wil address the weakinesses identified, Thess shests must bs pub

aparsts sheet for each N response and describes

Hshed with the Annust

Slgred by the Chairmean end C!e.h of the mealing whars
approval wes given:

.
%

Chsirman
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4. Batences brought
Yorerard

Total bafances and reserves &f ths beginning of the year
a5 recorfed in the Ansneisl repords \Ble must agres o
Box 7 of provious year.

Lavies

2. {#) Procsist or Rates gnd

Total amount of precapt (or for {DBs rafes and levies)
recaived or recoivable In the year. Bxchide any granis
recelved.

% (¥ Total other receipls

Totel income or recelpls as racorded In the pashbook fess
: the pravept or ratesfleviss recelved (ins 23 Inchuda any
grants recalved.

4. ) St costs

Total expandiiure or paymerds mmads 1o and on behalf
of alf employass. intisde gross salerles and wages,

s amployers N comtribvlions, ermioyers pension
contribusions, graiuiiies and ssvsrante payrosnis.

4. £y Loan nloresticapizd

4

rgpayments

Foist expendiiure of paymenis of capifal and inforast

made during the ysar on the aitfhorty/s borrowings {F any)

B, {-} Al otner paymen

Total expandifure or paymerds as recorded In the cash-
ook less stalf sosis (fre 4) and foas inferesicapial
repayrends fins 5).

7. (=} Balances cartied
Torwerd

Total balances and reserves at the ennd of #he year Must
gouat {14+243) - E+5+6).

2. Total valie of sash and
short term investmans

The sum of aff ciiiront and depost fank acconals, cash
Fraldings and short e invesiments held as 22 31 March —
To agree with bank reconciiztion

8. Totz! fived assets pius
long term investmeants
argd assets

The velie of alf the property the suthordly owns — It Is made
wun of alf &5 frad sssets and long term Invesimerds as af
51 Maren,

45, Total borrowings

Tha aufstanding capital balancs 28 af 37 March of 2l lnans
frore Bhird parifes {inciuding PYWLE).

tincluding charabis)

#4g, Disclosurs note ve Trist Rinds

Tie Councll, 5 e body corporaia, acls a3 sofe Hrusies end
s responsible for managing Trust finds or asssis.

(nchuding charitablz)

445, Disclosiure note re Trust funds

The figures In the accommbing Siatemsnis shove Jo not
wluds any Trost ransaciions.

{ sonfiem thet these Accou

1 perfify that for the yearanded 31 March 2023 the Accounting
Stetemenis it this Armua! Governanss and Ascourtabilfty
Returt have been prapared on sither a receipts and payments | =
or income snd axpendiiure basis Toliowing the guidance in
Havarnence znd Accoudabifity for Smaller Authorifies — &
Praciitioners’ Guide 1o Proper Practioes and prasent falrly

the tnandal poeitlon of s authority.

Bigned by Responaibie Financhal Officer befors being

ge;a&_er‘ jto the gtg&m*ig oy approval

T A ST

Siatsiment

WETE 2

approved by this audhority onthis d
as recordaed in minuie Teference:

Signed by Thadrman of the meeling whets the Accooling

ing Siatermenis wers
ot

Py

nroved
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Seclion 3 — External Audilor's Report and Cerlificate 2022723

In respect of

1 Haspectiva responsibiliies of the audiior and the authonily

Qur responsibility as auditors fo complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not censtitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Governmeant has determined that a lower level of assurance than that provided by a full statutery audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a imited assurance review, the auditor is respongible Tor reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAQ Auditor Guidance Note 02 (AGN 02) as issued by the NAD on behalf of the
Comptrolier and Auditor General. AGN 02 is available from the NAO website — https://www.nac.org.uk/code-audit-
praciice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of infernal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

» summarises the accounting recotds for the year ended 31 March 2023; and
- confirms and provides assurance on those matters that are relevant {o our duties and responsibilities as external auditors.

7 BEviermnal auditor's limited assurancs opinion 2022/23

On the brasis of our review of Sections 1 and 2 of the Annual Governance and Accountability Refurmn {AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and ne other matiers have come to our attention giving cause for concern that
relevant legislation and regulatery requirements have not been met.

Other matiers not affecting cur opinion which we draw to the atiention of the authority:

The AGAR was not accurately completed hefore submission for review. The AGAR has been amended.

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make proper
nrovislon during the year 2023/24 for the exercise of public rights, since the period for the exercise of pubiic rights was less than 30 consecutive
warking days in length. As a result, the smaller authority must answer ‘N’ to Assertion 4 of the Annual Governance Statement for 2023/24 and
ensure that it makes proper provision for the exarclse of public rights during 2024/25,

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2023.

External Auditor Name

External Auditor Signature
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